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b, Preparing an S.O.P. for allocation and control of parking 
spaces at the new building to be placed into operation when 
required. (BFS ) 


c. Monitoring of the present transportation bus schedule in 
order to recommend adjustments to bus company after the initial 
shakedown. (TD) 


d. Re -emphasizing to the Administrative Officers of the 
respective DD elements, the switch-over to the new telephone 
numbers on 15 September at 9:00 p.m. In addition, the acquire- 
ment on all Administrativ^)fficer^fc^submit Form 642, Personnel 
Information Card, to the QL, seven days 

prior to the unit's move.^QE^J^ 


e. Insuring the Building Supply Officer at the new building 
distributes all office keys in his possession to proper repre- 
sentative of the unit. 



Distribution: 

L#rig. - M/R 
1 - D/L 

1 - OL/PS (Official) 
1 - QL/BPS 
1 - CJL/TD 
1 - GL/SD 



(l4 Sept. 6l) 
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